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Ilpo  zarBepmxends 3Mix o
Imctpykuii 3 pinomozcerea Ta
JOKYMCHTYBAHHA VIIPaBIiHCHKOL
inpopmanii 8 enekrponHi dopmi B
Minicrepcri o6oponu Vkpainm Ta
I'enepanpHomy mrabi  36poitHmx
Cun Yxpainu

BigmoBimHO OO BHMOr  ITOCTAHOBU Kabimery Mimicrtpis Vipaium
Big 17 ciuga 2018 poxky Ne 55 “Hesixi nurauns JOKYMEHTYBAHIS
ynpaBnincekol mismbHOCTI” (31 3MinaMu), 3 METOIO YIOCKOHANGHHS DHIAHD
FOKYMEHTYBAaHHs YIPaBIIHCBKOI AisnpHOCT], opragisarii poGorn 3 JIOKYMEHTAMU
B MinicrepcTsi oGopoHn Vkpaigm Ta I eHepansHOMy wmTali 30podnmx Cun
VkpalHHH a K 2 3 Y 103 | o

1. BatBepmutr 3Minm xo Imcrpyxiii 3 minmoeopcTsa Ta JOKYMCHTYBAHHSI
yupaenincekoi imtopmaiii B emexrpommiil dopmi B MinicTepeTei  06oponu
Ykpainn Ta I'enepanpHoMy mrabi 36poimmx Cun Vipainw, 3aTBEPHIKEHO]
HakaszoM Minicrepcta oGoponn Yxpaiuu Bix 26 mumms 2018 poxy Ne 370, wo
JOJArOTHCA. '

2. Haxasz posicnaTi 3rifgHO 3 po3paxyHKoM PO3CHIIKH.

* Minicrp o6oponn YipfiEs | C.TIONTOPAX
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3ATBEP/DKEHO
Haka3z Mirictepcrsa o6opory Yxpaion
22 cepnusg 2019 pory Ne 460

3MIHU
nto IHCTpyk1ii 3 gimosozmcTra Ta AOKYMEHTYBaHHS yIPaBIiHCHKOT iHgopmartif
B eNeKTpOHHIA ¢popmi B Migicrepersi oboponn Vipainw ta T €HEePpILHOMY IHTa01
36pottaux Cun Ykpaiau

1. ¥V po3aim 1:

1) absan wormpHamusTalt nyskry 1.1 micnms cmis “chopMoBanux cipap”
NOMOBHUTH CHOBaMH “, 3a0esnedeHHA (YHKIIOHYBAHHS €IUHOTO MacUBY
eJeKTPOHHMX JIOKYMEHTIB";

2) y myuxri 1.2:
a03a1y BICIMBaAUIATHN, e’ SITHANISTAR BUKIIACTH B TaKii peHaaKIii:

“eNeKTpOHHA PE3OmONis — pekBisur, skuit cTBOpeHHH y cucTeMi
€NCKTPOHHOrO ~ NOKYMEHTOOGIry Ta sikuii BHOCHTBCS 10  peecTpariiizo-
MOHITOPMHIOBOI KapTKH €ISKTPOHHOIO TOKYMEHTa i HEPO3PHBHO MOB’S3aHUI i3
HEro. EJIeKTPOHHA - Pe30JDOLis MICTHTh CTMONUH 3MIiCT AOpYYeHHS (BKaziBkm)
[IocagoBol 0coOH MOA0 MOT0 BMKOHAHHSA Ta HOB’S3aHHUI 3 HEIO KBai(pikoBaHmi
CHEKTPOHHUH IHAIMUC i€l MOCamoBoi 0COOH. Enexrponna pesomouia € €IuHOIO
AONYCTHMOIO  CNCKTPOHHOK (OpMOI0 peamizamii JOpydYeHbh, BHIAHUX B
CITeKTPOHHIN (HopMi, Bisyammizalis Kol BUSHAYAETHCH IHCTPYKIIEIO 3 I0BOICTRA;

CIEKTPOHH& CHpaBa — CYKYyHHICTE (aillliB eJIeKTPOHHMX JOKYMEHTIB, IO
BXOJIAITE 10 HEl, eICKTPOHHOIO BHYTPINIHEOTO OIKCY Ta 3aCEIAIyBATBHOTO HAHCY
CrpaBu;’;

a03aI1] COPOK MEPIMHA BUKHACTH B TaKil penaKiii;

“peectpatop — MpaniBHYK ClIy0H FINOBOACTBA YCTAaHOBH abo ocoba, Ha AKY
mOKIafeHo Qynxmii peecrpamii AOKyMeHTIB, YIOBHOBaXKEHI HA 3TilICHEHHS
peecTpamil BxigHux Ta/ab0 BHYTpPIIIHIX, Ta/a60 Buxinmmux JOKYMEHTIB;”;

B a0szalll COPOK II'SITOMY CHOBa “aBTOMATH3OBAHOTO BUKOHAHHS 3aBIaHb
mono opramisanii poGoTH” 3aMiHMTH ClHOBaMH  “asroMarmsanii opramizamii
poota”;

ab3all COPOK CBOMUI BUKIIACTH B TaKil pefakuil:

“crmyxba mUIOBOACTBA — CTPYKTYpHME Hizposfin abo BimnoBigannHa ocoba
CTPYKTYPHOTO HifposAidy, mo 3alesiietdye peecTpariio, o6k, opramizauiro
HOKyMEHTOOGITY iy 0OBAX HOKYMEHTIB, 3Gepiratus mokymenTamiiinoro Gommy
abo #i0TO MACTHHH 10 TNepelaBaHHsi Ha 36epiraHms m0 apxiBHOrO MiAPO3ALTY
(apxiBy) CTpPYKTypHOTO Hifposmiry, abo BimoBimaisHa 0coba CTPYKTYPHOTO
IiApO3aiay, Ha SKY HOKIAEH0 BUKOHAHHS 3aBIanus i GyHKWIH niel cnyx0m;”;

ab3ary I’ ATASCSTHI 1 I ATAECAT ApYTHi BUKITIOYNTH;

B ab3alll II'ATACCAT CHOMOMY CIIOBO “HocafoBa’ BUKJTFOYUTH;

B ab3ami urictaecar neprmoMy crosa “IIpo enextponumit nudposmit minmuc”
3aminuTH cioeamu “TIpo enextponui nosipui mociyra’™;



€

WOLIeHI1U 10 € OHITL

2

3) B abzami npyromy myHkTy 1.8 cioBa “cTOCOBHO NOBiZKOBOI poGOTH Ta
JOILyCKY IO KOPHCTYBAaHHA apXiBHAMHA JOKYMEHTAMMN BUKIIOUWTH

4) ab3a1l werBepTUl ynkty 1.13 BukmrounTy;

2. Y pozzaini 4:

1) monosauTH TYHKT 4.7 263a10M IIepHIM TAKOFO 3MiCTY:

“4.7 BurotoBnenns GIaHKIB KOHKPETHHX BHAIB JIOKYMEHTIB JOIYCKAETHCH,
AKOIO KiIBKICTE 3apeecTpOBaHUX MOKYMEHTIB y mameposidf ¢opMi Takoro Bumy B
YCTAHOBI HepEBUITye 2 THCAYl OMUHMIE Ha piK. SAKINO KiABKICTH 33peecTpOBaHNX
ZOKYMEHTIB y HanepoBi¥ hopmi Mennre 2 THCSHi OAMHNAID, JOKYMEHT JPYKYEThCS
3 Tekcrororo pefaxropa, B SKOMY HOTO CTBOPEHO, Ge3 3aCTOCYBaHHsS OIaHKIB,
BATOTOBIICHUX XPYKapChKUM CIIoco00M.”.

VY 3B’s13Ky 3 UM a03any nepimii — YeTBEPTHI BBAXATH BIITOBINHO ab3amaMu
JAPYIUM — I’ ITAM. : |

3. Y poszgimi 5:
1) abzan i’ sTHlt nyuKTy 5.7 BHKNIOYUTH;

2) a63aU, TpI/IHaJILIﬂTHH HyHKTy 5.8 micms cioBa “Bizyaiizamii” HODOBHHUTH
CJIIOBOM “@JICKTPOHHOTO”;

3) y myHKTi 5.12 ab3al CbOMHU BUKIACTA B TaKill pemaKiii:

“Y pasi magcunanssa QoKyMeHTa GismuHilM 0cofl crnodaTtky 3a3HazacThCA Y
AaBallbHOMY BiAMIHKY BIACHE iM’s Ta Ipi3BUINe, HOTIM TWOMTOBA anpeca,
HaIIpUKIIA; _

“Omnexcanypy I'omaapyky
Byn. Cypuxosa, Oyx. 3a, k8. 1, M. Kuis,
03178”.

4) momoBAWUTH IIYHKT 5.12 micis abzamy BOCEMOr0 HOBHMH a03amaMi TAKOTO
3MICTY: |

“Y pasi, KoM JOKYMEHT aJpecyeThcs KOHKPETHIN 0cobi, y mmeTi Hmbxue
atpubyra “anpecar”’ MOKe HABOAWINCE OCOGHCTE 3BEPTAHHS V KIHTHOMY
BIAMIHKY:

[Mane (mani) Baacue Mg

abo

ITane (ani) Ipizsume

abo

IMane (nani) nocana abo 3BaHHA

abo

Ianoge

Hanmpuxnapn:

Ilage Onexciro

ITani IBanenko
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Iane monkoBHUKY .

VY paszi meobximHOocTi Ieper ciaoBoM “Ilame”, “Ilan” abo “Ilanose” Moxe
BuKopHucTOBYBaTUCcH  cinoBo  “Ilanosuuii”, “IIllanoBra” aGo “Illamosmi”
BiATIOBiIHO, HANPYKITA;

Hlanopna nani Kosanecska!™;

5) y mynkTi 5.15 ab3ar{ TpeTiii BUKIACTH B Takii penaxuii:
“CynposinHi IUCTH, AOTOBIAHI Ta cIyk00B1 3arvcKky JO3BOIIETHCH CKIANATH
Ge3 3aroyIoBKa.”.

4. Y pozuini 7:

1) vy myukTi 7.5:

B abzalll ABAILATE CHOMOMY cioBa i Iubpm “kox yHidikoBaHOI (opmu
JOKyMeHTa BiamoBigHo jpo JlepkaBHOro KiaacH(ikaropa  YIPaBIiHCBKOL
moxymentami JK 010-98,” 1 “crpox 30epiranHgs eIeKTPOHHOTO JOKYMEHTA
(BIATIOBIIHO JTO HOMEHKJIATYPH CIIPaB),” BAKIIOUNTH,

a03all ABAJATH BOCEMUM BUKIACTH B TaKill peHaKimii: _

“To TOMAaTKOBUX PEKBI3UTIB, 10 BHOCATECA Jo PMK, Hanexars: BHyTpiiHe
mepeafpecyBaHHs eNeKTPOHHOrO HOKYMEHTa MK CTPYKTYPHUMH IiApO3aiiamMu
YCTAaHOBY, HAABHICTE 1 Mepelik MAOAATKIB, IPOMDKHI CTPOKH BHKOHAHHI,
iHopMaris mpo 3MIHY Ta IEpeHeceHHS CTPOKIB BUKOHAHHS, IPHIHHEHHS
MOHITOPHHIY €JIeKTPOHHOTO HNOKYMCHTa, CICKTPOHHI TMOBINOMICHHS CHCTEMH
B3a€EMOJIIl, KOJ [OKYMEHTA 3TiAHO 3 TEeMaTWYHUM KIacu(pikaTopoM YCTAHOBH,
CTPOK IIEPElABAaHHA OO AapXiBHOIO WAPO3JULy YCTAHOBH, IIO3HAYKA IIPO
HaeXHICTh JOKYMEHTa JI0 JOKYMEHTIB TepMIHOBOIO PO3TIALY, CTPOK 30epiranms
€AeKTPOHHOIO AOKYMEHTA (BIAMOBIAHO A0 HOMEHKIIATYPH CTipas).”,

5. Po3nin 8 BHKIACTH B Taki# penaximii:
“8. Cucremarusaiisa Ta 30epiraHis JOKYMCHTIB

8.1. HoMenknarypa copaB — Iie 000B’a3KOBHI I KOKHOIO CTPYKTYPHOTO
IiAPO3AUTYy CHCTeMaTW30BaHUM mepeiik HazB  (3aroloBKIB) CIpas, 1o
(hOpMYIOTECS B HOTO ALUTOBOJCTBI, 13 3a3HaUCHHSIM CTPOKIB 30epiranms,

HoMeHknaTypa cHpaB NPHU3HAYEHA JAS BCTAHOBICHHS Yy CTPYKTYPHOMY
HiZIPO3ALIL €IUHOTO HOPAAKY (GOpMyBaHHS COpaR JOKYMEHTIB, CTBOPEHUX VY
eNeKTPOHHIN Ta Haneposii dopMax, mma 3adeznedeHns iX OBMIKY, ONIEPATHBHOTO
DOITYKY 3a 1X 3MICTOM i BUZOM, BH3HAUEHHS CTPOKIB 30epiranus copaB 1 €
OCHOBOIO JJIS CKIIQJlaHHs OINCIB CIIpaB HocTifiHoTOo, TpuBanoro (moHan 10 poxis)
sbepiransst Ta 3 NHUTaHL oCODOBOIO CKIAXY, a TAKOK M OONKY cIpaB
TEMYacoBoro (0 10 pokiB BKAIOYHO) 30epiranHs.

Homenknatypa cnpaB CKIafaeThesdl Ha IIACTaBl pPO3MIAY Ta aHalizy
IepenikiB clpaB, MO CTBOPIOIOTHCS (TOJAIOTHCS) IIIPO3LALIAMH CTPYKTYPHOTO
nigposainy (oaatox 23).



€

wouwreHidudo € oH1l

4

Jlo HOMEHKIATYPH CHpaB BKIFOYAIOTHECS HA3BM CIIPAB, IO (OPMYEOTECS Ta
BiZJOOpaXatOTh yci HANpAMKY POGOTH, SKA JOKYMEHTYETECH y CTPYKTYPHOMY
HiAPO3Mini, a TaKOX CIpaBU HOCTIHMX Ta THMYacOoBO MIFOYMX paj, KOMICii,
KoMitetiB Tomo. Kpim 116010, BpaXoByiOTECS 3aBJIAHHA CTPYKTYPHOTO THIOPO3 ALY
Ha HACTYHHUH PiK.

Homenxnarypa cnpas cTpykTyprOro moposainy (gomatox 24) cTBOPIOEThCS
cIy*0010 AUTOBOJCTBA HA KOKHHUM KaXeHIApHUM pik, B elexTponHiit dopmi, axa
TPYKYETBCS, CXBAIIOETHCA KOMICIEI0 CIPYKTYPHOTO MiApO3AiLy 3 HpOBENCHHS
eKcnepTH3d I1inHocTi goxyMenTiB (fami — EK) Ta noromxyerncs excriepTHO-
IiepeBIpHOIO KoMiciero I'amyseBoro mepixasroro apxisy MinicTepcTBa 060poHH
Vipaimm (mami — EIIK apxiBy), micis 9oro 3aTBEpIDKYETHCA KEePIBHUKOM
CTPYKTYPHOTO IAPO3AULY, He nismime 15 rpyaHs 1a BBOAWUTECE B Jiro 3 1 ciumg
HACTYIHOTO KaJeHIapHOTO POKY.

HOMeHKJIaTypa CIIPAB IOTO/KYEThCA EIIK apxXiBy OfMH pa3 Ha II'ATH POKiB
ab0 HEBIIKNIAAHO B pasi 3MIHM CTPYKTYPH, (PYHKIH CTPYKTYPHOro Iimposminy.
ITin uac cxnajauHs HOMEHKIATYPH CIPAB [IPOTATOM HACTYIHHX YOTHPLOX POKIB
Ha HI# IIPOCTAaBIAETHECA BinMiTKa mpo noromxenus 3 EIIK apxisy 3 3asHaueHHIM
IaTd i HOMepa IPOTOKOIY.

P03,I[pyKOBy€TBCH HOMEHKJIATYpa CIpaB CprIcTypHoro iAPO3AITY ¥ TPBOX
IPUMIPHHKAX, Ha KOKHOMY 3 SIKIX IOBHHEH OyTH 3alOBHEHWNA IpU() IOTODKEHHST
3 EIIK apxiBy. Ilepmmii (#emoTopkaHuWil) NPUMIPHUK HOMEHKIATYPH CIIPAB
30epiraetees y cimyxO6i AimoBoncTBa, APYTHH — BHKOPHCTOBYETHCS CHyXOO0IO
ninoeofcTBa sAK poGoumii, Tpetit — mepemaersest M0 [aly3eBoro JepKaBHOTO
apxiBy MiHicTepcTBa o0opoH:E YKpaiHu s 3iHCHeHHS KOHTPOJIIO 33 Iepefadero
DOKYyMEHTIB HocTiftHoro, Tpupamoro (moHan 10 pokie) 30epiranfs Ta 3 muTaHb
0co00BOTO CKI2Y Ha JEpKaBHE 30epiraHus y MoBHOMY 006Cs3i.

ITizpo3nima CTPYKTYPHOTO WiJIPO3AINY OTPHMYXOTH BHTSTH 3 BiNOBIIHHX
PO3ALIIB 3aTBEPKEHOT HOMEHKIIATYPH CIIpaB AN BUKOPUCTAHHS Y pobori.

I'padu HOMEHKIIATYpH CIPAR 3aIOBHIOKOTHCS TAKMM YHHOM:

y rpadi 1 mpocTaBIMOThCA iHAEKCH COpaB — MOPAAKOBI HOMEPH KOKHOL
cnpaBH IIOTOYHOI'O POKY.

JAxmo copaa Mae Tpud oOMexeHHs moctymy “Ilns  ciayxOoBOro
KOPHUCTYBaHHA ~, TO IO HOMEpa CIPaBH JOAAEThHC moszgauxa “ICK”;

y rpagi 2 NpocTaBiBIOTECS IHASKCH NEPEeXiAHUX CIPaB 32 HOMEHKIATYPOIO
CIIpaB MHHYIIOTO POKY;

y rpady 3 BKIIOYAIOTHCS 3aT0NOBKH CIIPaR (TOMIB, 9aCTHH).

3aronOBOK CHpaBH IIOBHHEH WYiTKO y CTHCJIIM y3aranbHeHi (opmi
BijtoOpaxaru cKiIaz i IMiCT JIOKYMEHTIB CIIPaBHU.

'~ He [03BONAETBCH BXMBAHHA B  3arOJOBKAX CHPAaB  HEKOHKPETHHX
Gopmymosase  (“pisHi  MaTepianu”, “saraneHe JmcTyBamHS”, “BXinma
KOpeCHIOHeHIis’”, “BUXiZHA KOPECTIOHAEHIIis” TOLIO), a TAKOX BCTABHHX CJHIB i
CKJIaHUX CHHTAKCHYHUX 3BOPOTIB. _

Ilin wac ¢dopMymOBaHHS 3arolIOBKIB CIpaB BPaxOBYIOTLCS TaKi O3HAKH
dopmyBanHs cOpas, SK HOMiHaJIbHA, aBTOPCHKA, KOPECHOHIEHTCEKE, TIPEIMETHO-
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MUTATBHA, XPOHOJIOriYHA, reorpadiuna. J(oxyMeHTH GOPMYIOTECS Y CIpaBH Ha
OCHOBI OKpeMOi 03HaKY abo CIIOIIyYeHHS O3HAK.

34ronoBOK CIPaBH CKHAAAETHCA 3 EIEMEHTIB, IO PO3IMINIYIOTHCS B Takiil
IOCIIOBHOCTI: HA3Ba BUAY CHpaBH (JIMCTYBaHHS, )KypHAJ, KHHIA TOMIO) 9K BHIY
HNOKYMEHTiB y cmpasi (HaKasW, IPOTOKONM, aKTH TOIIO); aBTOP JMOKYMEHTIB
(saliMeHyBaHHS CTPYKTYPHOTO IIJPO3ALNY); KOpecmomzeHT abo ampecar
(HaliMCHYBaHHS yCTaHOBM, [0 $KOI ampecoBami a6o Binm sxof manifmmmm
OOKYMEHTH); KOPOTKHH 3MICT JOKYMEHTIB cripaBu (MUTAHHS, 3 AKOTO POPMYETHCS
CHpagea); HA3Ba PerioHy (TepHTOpil), 3 AKOK HOB’sM3aHuil 3MicT OOKYMEHTa; JaTa
(nepion), mo Axoi BIAHOCATHCS JOKYMEHTH CHPABM; BKA3iBKH HA HasSBHICTH KOITiH
JIOKYMEHTIB ¥ crpagi (3a motpedn). ;

VY 3aromoBkax oco0OBHMX (HEpCOHANBHMX) T4 iHINMX CHOPaB, INO MICTSTH
JOKYMEHTH 3 OJHOTO IMTAaHHS, IOB’A3aHI IIOCTiAOBHICTIO BEACHHS IMIPOLETYD
JUIOBOJCTBA, BXKHMBACTHCS TepMiH “cripasa”, mHampukiam: “Ocofosa cmpasa”,
“IlepconanibHa cripasa”.

VYV 3arojoBkax cOopas, IO MICTATh AOKYMEHTH 3 OIHOTO IIMTAHHS, He

IIOB’A3aHl HOCJIZOBHICTIO BEJSHHS INPONESAYP HiTOBOJCTBA, BXKUBAECTHCS TEPMIH

“HOKyMEHTH”, a TicId HbOTO B AYXKaX 3a3HaYAIOTHCS OCHOBHI BHAU HOKYMEHTIB
cupaBy, Hanpurian: “JlokymenTu (IUIaHH, aHKETH, JIOBLIKYM) PO NPOBSICHHS
OISy CTaHy OUIOBOJICTBA Ta apXiBHOI CHPABH Y BANIMX HABUANLHIX 3aKIafax .

TepMmin “moxyMeHTH” BKUBAETHCS TAKOXK Y 3alOJOBKAX CIIPAB, IHO MICTATH
JOKYMEHTH-HOIATKH JO OYAh-KOTO HOPMATHBHO-IIPABOBOro akra  abo
PO3IIOPNTUOrO JOKYMEHTA CTPYKTYPHOTO TIIPO3ALILY.

Y 3aronoekax CcOpas, NPHE3SHAYEHHX IS FPYNMYBaHHS DOKYMEHTIB OHOTO
BUAY, 3@3HAYAIOTBCS BHA [JOKYMEHT2Z Yy MHOXHKHI Ta aBTOp JOKYMEHTIB,
Hanpukiaan: “TIporokonu 3acinans konerii Minicrepctea o6oporn Ykpaitu”.

V zaronoBKax CHpas, IO MICTATh JHCTYBaHHS, 3a3HAIAI0TECH KOPECIOHICHT i
KODOTKHMH 3MicT AOKyMeRTiB, Hanpukman: “Jlucryeamus 3 MinictepcrBoM
dinancis YKpaiau npo 3aTBepAKEHHEA 1 3MiHy IITATHOIO PO3NHCY”.

Y 3zaronoBkax cIpaB, N[0 MICTATh JUCTYBaHHS 3 KOPECTIOHAEHTAMH,
OJHOPIAHVMY 33 XapaKTepoM AiIBHOCTI, TaKi KOPECIIOHAEHTH HEe ITEPeNiuy¥0oThes,
4 3a3HA4ACThCA 1X y3araJbHCHC HaliMEHyBaHHS, Harpuxinax: “JIHCTyBaHHSA 3
OpraHaMH MICIEBOI'0O CAMOBPAAYBAHHS 3 TTHTAHE 3a0€3IICUEHHS JKATIOM .

Y 3aroloBKax CHpPaB, IO MICTATH AUCTYBAHHS 3 Pi3HUMU KOPECIOHACHTAMH,
TaKi KOPEeCIIOHAEHTH He 3a3HadaroThbed, Haupukianz: “JIncrysaHma 1po
opraHizamitc ceMiHapy 3 NigBHmeHHd kBamidikamii IIpariBHHAKIB KaJApOBHX
CILyx0”.

Y zaronoBkax copaB, HI0 MICTAThH IDIAHOBO-3BITHY MOKYMEHTAIIO,
3a3HA9A€TRCA TIepiofx (Micdrs, KBapTai, MHiBpiuwsi, pik), B SKUM IIAHYETHCT
CTBOPEHHS IOKYMEHTIR, 200 Mepioa X HakTHIHOrO BUKOHAHHS, HAITPHUKIA;

1. IInaH OCHOBHEX OpraHizalifHMX 3aXOJiB CTPYKTYPHOrO MiAPO3XINY HAa
2018 pik.

2. 3BIT PO BUKOPHCTAHHA OX0PKETHUX KOILNTIB CTPYKTYPHUM MiAPO3IIIOM 34
2018 pik. \ '
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S0 cmopasa CKIAHAEThCS 3 KUIBKOX TOMIB abo dacTwH, (QOPMYRIOETHCS
3araibHUI 3aroJ0BOK CIIPaBH 13 3a3HAUCHHIM HOMEpa TOMY.

Ilis wac posMimieHHS 3arojOBKIB CIPaB Y HOMEHKIATYPI BPaxXxOBYETHCS
BAXIUBICTH JOKYMEHTIB, BKIMIOUEHHX OO CIPAaBH, 1X B3a8€MO3B’SI20K T4 CTPOKHT
36epiramma. Ha modaTky po3sMilyIOThECS 3ar0jOBKH CIIPaB IHOAO OJOKYMEHTIB, SKi
HAmifIuIA Bifl OpraniB BUINOIO PIBHS, Hani — I(OJI0 OPraHi3amifHO-po3mopsaI0f
JIOKyMEHTAaIli, IIaH0BO-3BITHOI TOKYMeHTAllil, THCTYBaHH:, 0O6IiKOBO-HOBIIKOBIX
BHUIIB HOKYMEHTIB; '

y rpadi 4 3a3HagaeThes faTa [0YaTKy CIIPaBy;

y rpadi 5 3a3nHadacThCs AaTa 3aKiHYEHHS CIIPABH;

y rpagi 6 3a3Ha9a€ThCS KINBKICTh apKyIHiB, IIINIIATHX Y CHPaBy;

rpadu 5 Ta 6 3ar0BHIOIOTHCS HAIPHUKIHII KaJeHAapHOIO POKY;

y rpadi 7 3a3HavaroThCs CTPOKHM 30epiraHHs clipaB, HOMEpPH cCraTeill 3a
Ilepemnixom;

y rpadl 8 poOnsThCcs TO3HAYKM NpPe HEpeximHi chopaBH; Ipo QopMy
CTBODEHHsI [JOKYMEHTIB CTpaBu (elNeKTpOHH&, [anepoBa, 3Mimana); IIpo
OCaxoBMX 0c¢i0, BiamoBimansHuX 32 GOpPMYBAHHS CHpaB; IIpo Nepeaady Cipas fo
apxiBy 9H iHINWMX CTPYKTYPHUX MiZPO3AiNiB IS MPOAOBKEHHA iX BEACHH.

 Hanpukinii poxy HOMEHKIIATYpPa CIIPaB 3aKPHBAETHCA UiICYMKOBUM 3aIIHCOM
PO KaTeropil Ta (paKTHHUHY KiNBKICTh 3aBeJIeHIX CIPAB.

8.2. MopmyBaHHS CIPaB — II¢ TPYIYBaHH] BHKOHAHUX JOKYMEHTIB y CIIPaBH
BiITOBITHO JT0 HOMEHKIATYPH CIIpaB.

QopMyBaHHA EIEKTPOHHMIX CIipaB 3MIHCHEOETECA CEJO B
aBTOMATH30BaHOMY PEKHMMI Ha MiZCTaBl THAEKCY eNeKTPOHHOI CHpaBH.

ITix yac dhopMyBaHH: cpas (eNeXTPOHHNX, [TAIIEPOBUX) CIIiN AOTPUMYBATHCH
3aranbHUX IIPaBHI 3 YPaXyBaHHAM TaKHX BHMOT:

3a o0CATOM CIpaBa, MO MICTHUTh JOKYMEHTH MHOCTIHHOIrO Ta TPHUBAIOIO
(momax 10 poxiB) cTpokis 36epiraHHs, He MOBUHHA NepeBUIyBaTy 250 apxynris
(3040 miziMeTpiB 32BTOBOIKMA);

oBCAT CIIpaBH, [0 MICTUTh JOKYMEHTH THM4acosoro (o 10 pokiB BKIIOYHO)
CTPOKY 30epiraHHa, He OOMEeXYEThCA X KUIBKICTIO)

JOKYMEHTH FpPYIYIOTBCA y CHPaB¥ B XPOHONOTTMHOMY Ta/abo JOriuHOMYy
TIOPSIKY;

IPYIIYBATH Y CIIPABH JOKYMEHTH, BUKOHAHI IPOTATOM ONHOIO KAICHIAPHOIO
POKY, 32 BHESITKOM IEPEXiiHIX CHpaB (BeAYTHCS HPOTAToM KiIBKOX POKIB);

BKIIOYATH Y COpPABH JIXIIE OPHIiHANU, TPUMIpPHUKH OpUTiHaiB a0 y pasi ix
BiZICYTHOCTI 3acBiAYeni B YCTAHOBICHOMY ITOPSIKY KOIii JOKYMEHTIB;

He JONMYCKATH BKIIOYEHHA OO CHOPaB HOPHOBHX, OCOOHCTHX HOKYMEHTIB,
PO3MHOKEHUX KOnOiif Ta JOKyMEHTiB, IO HAATaF0Th IOBEPHEHHIO;

OKpEMO TPYIYBaTH Yy CIpPaBd JOKYMEHTH IIOCTIMHOTO 1 THMYAacoBOIO
sOepiranus;

TMONOXKEHH, TpaBuia, IHCTPYKIHI TOIO, 3aTBEPAMKCHI POMOPAIIMMU
HOKYMEHTAMH, TPYIIYIOTECS Pa3oM 13 3a3Ha9cHUMH JOKyMEHTaMU;
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Hakasu (pOBHOpSI,H;}KeHHH) 3 [UTaHk OCHOBHOI MiSIBHOCTI CTPYKTYPHOroO
Higposdity, 3 aJ_IMlHlC’IpaTHBHO-FOCHO,EEapCBKHX MUTAHb, 3 IUTAHb 0COBOBOTO
CKNagy TPYHYIOThCH B pisHi cupasm. Haxaaﬁ 3 TATaHE 0COBOBOTO CKIany
TPYIYIOTECS BIAHOBIAHO 10 TX BHUAIB;

AOKYMEHTH 3aCi/{aHb KOJIETIaTbHUX OPTaHiB IPYIYIOTECS Y IBi CIIPABH:

TIPOTOKONM 3acifiaib i NOKYMEHTH 0 HUX (Te3w MOMOBifell, criBmomosimei,
BHCTYIIB, Claiinaw, AOBiAKH, PO3paxyHKH, rabnuii, rpadikd, oxpeMi pimrenus
TOINO);

JOKyMEHTH 3 oOpradizanii sacifane (HopydueHEHA, CXeMH PO3MIILeHHS
YYaCHUKIB, CIINCKM YYaCHUKIB, Marepialli DpoBeIeHHS Hapay II0JO IMi/rOTOBKH
3acizialb Towo). TlpoTokom: 3acinans KoNerialbHHX Oprasis IPYIIVIOTECH ¥
CIIPAaBM y XPOHONOTIYHOMY TOPSAKY i 3a HOMepaMu. JIOKyMEHTH IO 34CiiaHb
3a3HAYCHUX OPTaHiB CHCTEMATH3YIOTRCS 3a J[aATAMM Ta HOMEpaMH IPOTOKONIB, a B
MEKAX TPYIH JOKYMEHTIB, IO CTOCYIOTECS OJHOIO MPOTOKOIY, — 33 IIOPSIKOM
JICHHUM 3aC1/IaHH;

AOPYHICHHS YCTAHOB BUINOIO PIBHA i JOKYMEHTH, IIOB’SI3aHi 3 IX BUKOHAHHAM,
TPYHYIOTBCS Y CHPABH 38 HANPSMAMH AISTBHOCTI CTPYKTYPHOTO MAPo3iny abo 3a
aBTOpaMM  iHiMiaTMBHHX JOKyMeHTiB. JIOKyMEHTH B HEBeIHKill KUILKOCTI
TPYyHyIOTBCS B OJHY CIpaBy. ¥ CIpaBl JOKYMEHTH CHCTEMATHIYIOTHCH 33 JAaTaMu
OpyIeHE;

CTIpaBd YHOBHOBAXCHOTO opraHy y codepi HinoBogctea MiroGoponu
bOPMYIOTBCSL Y XPOHOIOTITHOMY IIOPSKY;

3aTBEPJUKCH] TUIAHM, 3BiTH, KOITOPHCH IPYIYIOTHCH Yy CIPaBH OKPEMO Bif
NIPOEKTIB MUX JOKYMEHTIB;

JUCTYBaHHS TPYNMYETHCA 33 3MICTOM Ta KOPECHOHAEHTCHKOK) O3HAKOKY i
CHCTEMATH3YETECS Yy XPOHOJIOTIMHOMY MOPANKY:  JNOKYMEHT-BINIIOBIE
PO3MIINYETECS 32 IHIMIATHBHUM JOKYMEHTOM;

0COOOBI  CHpaBH JIEPXKABHMX CHYXKOOBIIB Ta  BifCHKOBOCIYXGOBLIR
GOPMYIOTHCA BIATIOBIIHO 10 HOPA/KIE Ta HACTAHOB 3 BESHHA 0COOOBHX CIIpaB;

PO3paxyHKOBO-TNIATIKHI BIJOMOCTL (BIAOMOCTI HapaxyBaHHS 3apobiTHOI Ta
TPOLIOBOTO 3a0€3MIeYeHHs) CUCTEMATH3YIOTECS B MeEXKax POKY IoMicgdHo, a
KapTKHU 0cO00BAX paxyHKiB (HaKONMUYBAIEHI KApTKU OOMIKY 3apobiTHOT nnaTH) -
34 MIPI3BHITAMH B AI(QaBiTHOMY HOPIAKY.

Al eNeKTPOHHUX JOKYMEHTIB IIOCTiliHOro Ta Tpusamoro (momax 10 pokis)
CTPOKIB  30epiraHHA, CTBOPEHMX Ha BHKOHAHHSA BXiHOIO EIEKTPOHHOIO
JOKYMEHTa, OApaszy MICd 3aBepIIeHHS (X BHUKOHAHHS, I'OJOBHHM BHKOHABIIEM
BUTOTOBISIETECS TIANICPOBHH HPHMIPHMK ILOTO BXIHOTO HOKYMEHTA Ta
3aCBIUYETRCA B TOPSAKY, BH3HAYEHOMy Ili€lo iHCTpykuiero. Bimmosinamit
npHMIpHUK 36epiraeThcst B MAPO3ALT Ta (opMyeThes y CIpaBy BIAIIOBiAHO IO
HOMEHKNATYPH CIIPaB, ENEKTpOHH] CIpaBy MaloTh MOBHICTIO BIANIOBIIATH CHpaBaM
3 IaTepOBUMM IPAMIPHHKAMHE IUX eJIeKTPOHHUX JOKYMEHTIB.

s MAroToBKM  eNeKTpoHHOI CLpaBH A0 apxiBHOro 36epiraHHS B
aBTOMATU30BAHOMY DPEXuUMI O(OPMIIOETECA eNeKTpouHa indopmaniitHa kapTka
apxiBHOl cripaBy (0OKIAAHHKA cipaBy) (JI0aToK 25), siKa MiCTUTEL Taki BIZOMOCTI:

HaliMeHyBaHHS YCTAHOBH i CTPYKTYPHOTO MiAPO3iny;
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HOMEp apXiBHOro PoHIY;

HOMED OTIHCY;

HOMEDP eNEKTPOHHOI CIIPaBH 3a OIIHCOM;

HOMEP TOMY;

3ar0JIOBOK CUPaBH (TOMY, YaCTHHH);

KUIBKICTH @JIeKTPOHHUX JOKYMEHTIR;

KpaiHi JaTy eNeKTPOHHUX JOKYMEHTIB;

cTpoK 30epiranus crpapu.

Mertomuune KepiBHUIITBO 1 KOHTpPONL 32 (OPMYBAaHHsSM CHpaB ¥
CTPYKTYPHOMY IIAPO3MiNi 3AiACHIOIOTBCS YIIOBHOB&)KGHHM OpraHoM y cdepi
ninosoncrea Minoboponu (I'eHepansHOrO IWTA0Y).

8.3 EfeKTpOHHI AOKYMEHTU 3 4acy CTBOpPEHHS (HaJXOMKEHHA), 4 TaKOXK yCi
BiOMOCTI PO HEX A0 HeperaBaHHd ix Ha mocTiline 30epiramHs go lamysesoro
Hep:kaBHOro apxiBy MimictepcrBa oboponn Vikpainm abo 70 iX 3HHINCHHS B
yeTaHoOBIEHOMY Hopsaaky 36epiratotees B CEJO norigno 3rpynoBaHi y CIIpaBH
3T1AHO 3 HOMEHKIATYPOIO CIIPAB.

3a opramizamiro Ta 3abesmedenns 30epirannsg goxkymerrtis i cupas y CEJIO
BIAIOBifla€ HaYaILHUK BIiHMCBK 3B’a3Ky 30poimmx Cun YXKpaiHM — Ha4dalbHMK
T"onoBHOrO YIIPABIHHS 3B’513Ky Ta iHdopMamifiHux cucteM I'eHepanbHOro mrady
36poitHnx Cun Ykpainy. -

AymioBizyanbHi JOKYMEHTH (@yZio- Ta BiZeo3allucH) 3aciiaHb KOJETialbHOro
opramy y pasi ix creopenns 30epirarorscs y CEHO, 3a nonapanus SXuX y CHCTEMY
BIATIOBIIa€ CEKpeTap KONETialbHOTO Oprasy.

3 Meror 3a0e3neyedns 30eperkeHOCTI ENeKTPOHANX JOKYMEHTIB clyxba
JNIOBOACTRA Ha IIACTaBl IAMHCAHAX KEPIiBHUKOM pPE30INOLIN BU3HAYAE IIpaBa
MOCTYHY CIIy>KOOBUX OCi0, MPAaIliBHUKIB X0 IIPOEKTIB eNeKTPOHHHX NOKYMEHTIB
(eeKTpPOHHWX JIOKYMEHTiB), IIpaBa HA CTBOPCHHA PEKBI3UTIE ENeKTPOHHHX
NOKYMEHTIB, IO BHHHKAIOTH IHJ ¥ac MPOXO/DKEHHSA Ta 30€piranHs eNeKTPOHHHX
JOKYMEHTIEB, Ta BIIOMOCTe! Ipo eNeXTPpOHH] JOKYMEHTH IiJl Jac HUX IpoIecis.

 KepiBaukaMm CTPYKTYpHMX HiJpo3ainis Ta ocofaM, BiAmOBiganbHUM 32
Opragizaiiro AINOBOACTBa B IMMX MiZPO3JLIAX, HANACTHCH IPABO HA CTBOPCHHI
HOBHX PEKBISHTIB Ta BifoMocTeH NPO eNeKTPOHHUN JOKYMEHT 3 4acy CTBOPEHHS
(HaEXOMKEHHS) EeNEKTPOHHUX JOKYMEHTIB Yy CTPYKTYPBHX Mifposfirax mo Ix
nepeaBaHHs 0 apXiBHOTO MiXPO3AiIY.

TTicia mepefasHs eJeKTPOHHUKX JOKYMEHTIB J0 apXiBHOTO IifPO3ILLY HpaBo
Ha CTBODEHHS HOBHMX PEKBI3UTIB Ta BiAOMOCTeH IIpO ENeKTPOHHI HOKYMEHTH
HaAeThCs BUKIIFOYHO IPAIliBHAKAM apXiBHOIO IiiposALTy.

 KepipHEK CTpyXTypHOrOo MifpO3AULY Mae TPaBO HaJaTd JO3Bin Ha
TUMYACOBHAN HOCTYIT IO ENeKTPOHHUX IOKYMEHTIB CIyKOOBHM ocobaM IHIIMX
CTPYKTYPHHX IiAPO3JIiIiB.

HajaHHs TpaBa THUMYACOBOTO JIOCTYIly IO EIEKTPOHHHX NOKYMEHTIB
CTOPOHHIM 0cOGaM 3MiIHCHIOETECA 3 IO3BOILY AePKABHOTO cekperapd MiHicTepeTBa
obopoun Ykpailuu {(3acTyllHHKa HauaibHuKa 1 epepansroro mrady 36poiiarnx Cuia
Yipaitm). '
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Ilpaso moctymy mo CIIEKTPOHHUX JOKYMEHTIB UPariBHHKAM  IHIIHX
CTPYKTYPHUX HIPO3AITIB Ta CTOPOHHIM 0co6am OOMEXY€ETECS JIUINe MOXKIMBICTIO
O3HAMOMJICHHS 13 3MICTOM JIOKYMEHTIR.

Crpok  s36epiramms  emextponEux MOKYMEHTIB  Bifmoeimae  crpoxky,
YCTaHOBICHOMY 3aKOHOZABCTBOM JUIA BifIIOBIIHIX TATIePOBHX JIOKYMEHTIB.

3axingeni cnpasu cdopmoBasi 3 AOKYMEHTIB y Tameporiit dopmi y ximmi
KOXHOTO JIIOBOZHOTO POKY IIePeIAIOTECS O apXiBHOTO MiHpo3ainy CTPYKTYPHOTO
migposainy. CripaBd 3 THMYACOBHM CTpOKOM 30epiranns (mo 10 pokis BKIIOYHO)
30epiraroThes 3a Miciem dopmyBanHs (MOXYTE HepegaBaTucs 1O apXiBHOTO
MiIPO3iny 3a pileHHsM KepiBHAKA CTPYKTYPHOIO ITiAPO3AILY).

Ilicna sakingenns poxy Bei CTIpaBH 3i cTpoxaMu 30epiramss Bin 1 1o 10 POKIB
BKIZOYHO 00NiKOByIOTECs B [HBeHTapHOMY XypHA (ZomaTok 26).

Kepipouku crpyxrypaux DIAPO3ALNiE 1 TpamiBHEKY, BiMIoBiZambHI 3a
OpraHi3alil0 JiJTOBOACTBA B IHX mifpo3minax, 30008’s3aHi  3a6e3MeYnTH
30epirauHs ROKyMenTiB (crpag).

Y poboumx XiMHaTax CHOpaBM MOBHHHI 3GepiraTHcs y BepTUKAALHOMY
IONOXKEHHI B madax, Mo 3aMHKAFOTHCH. JUta  migsurnenns OIIEPaTUBHOCTI
PO3IIYKY MOKYMEHTIB CIIPABH PO3MINIYFOTECS BiXmoOBimHO 10 HOMEHKIIATYPH
cupas. Ha KopiHIMX OOKIagMHOK ChpaB  3a3HAYAIOTHCS IHIGKCH 34
HOMEHKNATYPOIO CNPaB Ta iHBEHTapHI HOMEpH.

Maruithi ctpiykm Ta mmudposi Hocii indopmanii 3 doHOTpaMaMu 3acifans
KOICTIalbHOTO Oprany 30epiraloThes B Horo cexperaps. Ha crpiumi i xopobui
poOuThCs BiMMiTKA Tpo JarTy 3acizaspsd i dac sarmucy. Cexperap KONerialbHOTO
OpraHy BiAmoBinae 3a ix 36epiramus. _

Bunaua cnpas, chopMoBaHuX 3 ROKYMeHTIB y nareposii hopmi, v THMuacore
KOPHCTYBAHHS MPAUiBHUKAM CTPYKTYPHHX IMiZPO3OiIE 3miliCHIOETHCST 3 JO3BOIY
KepiBHHKA CTPYKTYPHOTro HiApO3iny, B AKoMy Gyio c()OPMOBAHO CHPAaBY, iHITUM
CTPYKTYPHUM IIAPO3/iNamM — 3 HHCHMOBOTO JO3BOIY KepiBHUKA CTPYKTYPHOTO
migposniny. Ha Bunany cnpaBy cknamaerbes KapTKa-3aMiHHHK. Y KapTii
3a3HaYalOThCH  HAWMEHYBAHHA CTPYKTYPHOIO TiApO3AlTy, IHIEKC CIpaBH,
34rOJIOBOK CHpaBH, Jata 1 BHIadi, ocoba, sxiif cnpaBy Bunano, Ii iOIDIC, OaTa
[IOBEPHEHHS CIIPaBH, IIANNC 0cO0H, AKa IPHIHATA CIPaRy.

HanauHs cripas y THMYacOBe KOPHCTYBAaHHS 3iHCHIOCTHCH He GLIBNIE SK Ha
OJUH MICHIb. '

Y pasi sBepHenHa xo MinoGopoun (IenepamsHoro iTady) yHOBHOBAXKEHOY
ocobM Ha HifcTaBl OpHMriHANY yXBalK CIiI90rO CYNLi, CYyAy WIOLO HaZaHHS
TUMYACOBOTO  HOCTYIy O MAOKYMEHTIB HepXaBHHH cekperap Midicrepcrsa
obopony YKpaiHu (3acTymHHK HaYaibHUKA I'enepansaoro wraby 36poiiamx Cun
Vkpainw) HeBimKIagHO BUIac IOPYUCHHS BiAIOBITHAM KepiBHMKAM CTPYKIYPHHX
MIAPO3ALIIE MO0 BUKOHAHHS yXBamH, Y Mexax peanisanii JOpy9eHHs KepiBHHK
CTPYKTYPHOT'O iApo3Ainy (YIIOBHOBAXEHA 0c00a CIyk6w JiNOBOACTEA):

CTBOPIOE T4 DCECTPYE KOMII0 YXBAM CHIIYOTO CyMAi, Cy.y Imicws
OpeJ’sIBJICHHS OPHUTiHAY TaKO! YXBaH; '

Hajziae oco0l, 3a3HauYeHid B yXBaH, TUMYACOBHiL JOCTYII IO NOKYMEHTIR,
30KpeMa MOKIHBICT, O3HAWOMIEHHA 3 HUMHM, BHIOTOBJICHHS HanepoBHX KOIH
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BUIMOBIHUX eNEKTPOHHMKX MOKYMEHTIB abo, KO B yXBall nepenﬁaqeﬂo ix
BUILYUYCHHS (3:{1HCHeHHﬂ BUIMKE), CTBOpEHHS IPUMIPHMKIB BIAIOBIIHNX
eIMeKTPOHHUX JOKYMEHTIB;

Hajiae JOMOMOYY Y CKIAJaHHi ODMCY AOKYMEHTIB, IO BIIIYYaIOTECH (BuiMKa
SIKAX 3AICHIOETECS), KU 3aNvIIACTECA Y CTPYKTYPHOMY i APO3 i,

V cupapax, CKIAAEHAX I3 JOKYyMEHTIB y HAameposilt thopmi, 0GOB’A3KOBO
BATHIIAIOTECS 3ACBIIMeH] HATSKHIM YMHOM KOIIi BI[yUeHHX JOKYMEHTIB.

IIpo BuwiyueHHs JOKYMEHTIB CKIaZacThCd aKT (npo*rozcon) y ABOX
MpUMIpHAKAX, IEPIIUH 3 SKUX 3alIHMIIAcThCS Y CprKTypHOMy MAPO3ALIL, &
apyruit HepeaeThes BiATOBIMTHOMY CYZIOBO-CIIAHOMY OpTaHy.’

6. Po3nin 9 BUKIIACTY B Takii penaxii:
“9, TTopsA0K TIiATOTOBKH CIPAB J0 NEePeAaBAHH T apxiBHOTO 30epiranHs.

0.1. EKcnemea TIHHOCTI JIOKYMEHTIB.

ExcIepTiaa IiHHOCT] noisrae y BeebiTHOMY BUBUEHHI MOKYMEBTIB 3 METOIO
ix BHeceHHda 1o HamioHalbHOIO apxisHOTO GOHAY ab0 BHMIYYCHHS 3 HBOTO Ta
BCTAHOBJICHHS CTPOKIB 30epiraHns XOKYMEHTIB, MO He MUITaioTh BHECEHHIO N0
HamonanbHOro apxiBﬂoro hoHLY.

Jns opramsann Ta MPOBEICHHS EKCTEPTU3H IIIHHOCTI ,IIOKyMeHTlB y
CTPYKTYPHUX mnpo:’,ﬂmax YTBOPIOIOTECS [TOCTIHHO Airodi eKcneme KoMicii.

EKclepTH3a [HHOCTI JOKYMEHTIB ¥ CTPYKTYPHHX IiZPO3NLTAX HPOBOIHTHCK
IMOPOKy GesnocepeqHBO 0co0aMy, BiAMOBIATBHUME 32 opramaauuo JTOBOJACTBA
B IMX [IAPO3MiNAaX, pa3oM 3 eKCHEPTHOI KOMICi€r Mifi MeTOXHHMHAM
KepIBHMIITBOM YIIOBHOBaXEHOro OpraHy y cfepl KIOBOICTEA MirobopoBy
(TenepanpHoro mraly) Ta Lany3eBoro JAEpKaBHOTO apxisy MinicTepcTaa
obopoHU YKpaiHd.

ExcnepTusa MiHHOCT JOKyMEHTIB NPOBOZIUTHCS 32 TAKAMH anHanaMﬂ

0G’€KTHBHICTE — TNpOBENEHHS  ONiHKM  JOKYMEHTIB Ha  OCHOBI
HeyIEePEKEHOro THIXONY; -

icTOpH3M — ypaxyBasHs OcOGNHMBOCTI yacy 1 micIs CTBOpEHHA JIOKYMEHTIR,
3araNbHOICTOPUYHOIO KOHTEKCTY;

BeeBiumicrs 1 KOMIDIEKCHICTE — BWBUYCHHS BiANOBITHMX HOKyMEHTIB 3
ypaxyBaHHIM TX MicIis B KOMIUIEKC iHIIMX TOKYMEHTIB,

ExcriepTsa [IHHOCTI JOKYMEHTIB IPOBOANTECA 38 TAKUMU KPUTEpisiMU:

HOXOmKeHHsT — (DYHKIIOHANBHO-IUIBOBE [IPM3HAYEHHA IOPUIMIHOI 0cOOH
(¢30HnoyTBomeaqa) sHaueHHs (i3maEoi ocobu (GOHAOYTBOpIOBAYA) B IKUTT
cycmmcma yac 1 Miclte CTBOpPSHHS JOKYMEHTAE,

SMICT — 3HAYYHIICTD iHdopmaiii, 1IN0 MICTHTECA B HOKYMOHTI (YHIKQITBHICTS 1
THUIIOBICTE), 11 TOBTOPEHHS B IHINKX JOKYMEHTaX, BUA JIOKYMEHT2, OpHFlHaJIBHICTL

sopHimmi osmaxy — ¢opMa Gixcanii Ta mepepadi 3micty, 3acBiMYeHHS i
0cOBIMBOCTL oq)opMJIeHHH IOKYMEHTa, CTal #oro 36epe}1ceﬂocr1

ExcHepTisa IiHHOCT eNeKIPOHHAX JOKYMEHTIB Ta BiAOBITHNK I{OKyMeHTlB
3 TaniepoBUM HocieM iHdopManii IPOBOUTECS OJHOTACHO.
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[lix 9ac IIPOBEIEHHS CKCTMEPTH3NU [[HHOCT JOKYMEHTIB IEperisIacThCsA
KOXKHHHA apKyml CIOpaBd 3 ypaxyBaHHsM BH3HaueHoro Minictpom o6opoHn
VKpainy TIepeniky JFOKyMEHTIB i3 CIpoKaMu 30epirasHsi Ta HOMEHKIATYPH CIPaB
CTPYKTYPHOTO Wifpozaity. 3aGopoHseThesa BimOip JOKYMEHTIB I IIOJATXLINOTO
30epiranus abo 3HMINGHHS Ha IifcTaBl 3arojoBkis cupas B omuci aGo
HOMEHKAATYpl CIIPas. o

Excheprra I[iHHOCTI CIEKTPOHHHMX JIOKYMEHTIB Iepenbadae  TaKoxX
IPOBEIEHHS 38 TOIIOMOTOI0 TEXHITHO-IIPOTPAMHEX 3ac001B TaKUX TEPERIPOK:

spejienHs Ta BinTsopeHHA yeix mamx CEJO, mor’s3aHuX 3 eNeKTPOHHHMUA
IOKYMEHTaMIU;

HasBHOCTI €JIEKTPOHHMX JOKYMEHTIB Ta HPABHIABHOCTI 1X OQOPMASHHS;

BIMOBIAHOCTI  NANEPOBHX  TIPMMIPHHKIB  €NEKTPOHHMX  JIOKyMEHTIB
(eNeKTPOHHMX CIIPaB) KOKYMEHTaM, IHO MICTATECS B €JICKTPOHHUX CIPABAX.

9.2. 3a pesympTaTaMH €KCIEpTH3K I[IHHOCTI JOKYMEHTIB Y CTPYKTYPHOMY
Higpo3/H 0co6oI0, BiANOBIAANIEHOW 32 ALIOBOACTBO B nigposmid, 1o 31 rpyaHs
TOTOYHOTO POKY B CICKTPOHHIM (opMi CKIANarOTHCS OIMCH CIIPaE HOCTIMHOTO,
TpuBanoro (nosan 10 pokis) 3Gepirapes, 3 THTaHE 0COGOBOTO CKIIAAyY i TOTYETRCA
AXT Ipo BUIYHYEHHS JIJISE SHUINCHHS IOKYMEHTIB, He BHeceHUX a0 HamioBansHOro
apxiszoro donay (zoaarok 27), 0 AKAX BKIIOYAIOTECA YCi CIPaBy TPO3aimy (3
MOKyMEHTaMM B [IaepoBil Ta eNexTpoHHid popmax).

OrHcH cIpaB Ta AKT PO3IIAAAIOTECS SKCIIEPTHOK KOMICIE CTPYKTYpPHOrO
mipposniny ompodacmo. CXBaleHI eKCMEPTHOIO KOMICIEID — CIPYKTYPHOTO
ninposainy AKTH pa3oM 3 OIHCAMHE CIIPaB TIOJAIOTECA B YCTAHOBICHOMY HOPAAKY
na posryig EITK apxiBy.

[Toromxeruii AKT 3aTBEPIKYCThCS KEPIBHMKOM CTPYKTYPHOFO HiZipo3nifdy,
MiCIIs HOro CTPYKTYPHHI HiIpo3/in Mae Npapo 3HALIUTH JOKYMEHTH.

ITpolenypa 3HHUMICHHS EICKTPOHHMX MOKYMEHTIB BH3HAYAETHECA OKPEMO
VIIOBHOBAXKEHWM OpramoM y cdepi minososmctsa MinoGoporu (leHepanbHOro
mraly), Oporeiypa 3HUINEHHA NOKYMEHTIB y ManepoBiH dbopMi BU3HaUCHA
IHCTpYKHi€ro 3 ALI0BOACTRE ¥ 30poiiunx Cumax YKpainu.

Homep Ta mara Axra mpucsororoTeess CEJIO micist HOro 3aTBepXCHHS B
eNeKTPOHHIN dopMmi. '

BunyueHHs MOKYMEHTIB i 3HMIICHHA 0e3 NpOBeNeHHs [NOTepPeAHbOl
EKCIIEPTU3H 1X I[IHHOCTI 3a00pOHAETHCH.

[amepoi DPUMIPHUKH €ICKTPOHHHX CHPAB CTBOPIOIOTH BillOBiNANBHI
IpAIiBHUKY CTPYKTYPHUX WiApo3ainis, ski dopmysamu Biamosinsi enexTpoHHI
CHpaBU.

9.3. Omuc crpaB — apXiBHUWEA JOBIAHHK, NPH3HAYCHUH ANS [TOOAMHOKOrO Ta
cyMapHOro ofyiky crnpaB (JOKyMEHTIB), PO3KDHTTS 3MiCTy OZUHMITH 30epiragus,
sakplIeHHs MOpAAKyY iX cucreMaruzanil Ta obniKy 3MiH y ix ckiaai Ta o6cs3i.

OnuCH CIpaB CTPYKTYPHOTO MiApO3AINY CKIAAAIOTECS 3 PIYHHX PO3ALIIB
omuciB cmpap (TOMiB), SIKi CKIAZAIOTHCHA INOPOKY 3a BCTAHOBIEHOK (HOpMOFO
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(mopatox 28) B TPEOX NPHMIPHWKAX Ta 3ATBEPIKYIOTHCS KEPiBHAKOM
CTPYKTYPHOIO MiAPO3ainy 0o 15 GepesHs HACTYIHOIO POKY.

Onpe TpAMIPHUK 3aTBEPIUKEHOTO OIMCY HANPABIAETBCS A0 | aly3eBoro
JIepKaBHOrO apxiBy MiHicTeperBa 000OpoHH YKpalHd, 3 Apyroro (opMmyerses
OKpeMa CIpaBa, 5Ka € IepexifHor i3 poKy B pik i € pobodoio, Tperiii —
HEJOTOPKaHHMN.

Ilopsnoxk cKIageHHA PpiYHUX PO3DUTIB OMUCIB  clpaB, iX odOpMICHHI,
3IIMCHIOETRCA BiAMOBiNHO go IHCTpyxmil 3 gitoBomersa y 36poimmx Cumax
Yxpaiun.

9.4. IlepenaBaHHs CIIpaB A0 apXiBHOTO MAPO3TiAY

o mepemaui chmpas Ha jepxaBHe 30epiramms Bomyx NepeOGyBaroTh Ha
ONepaTUBHOMY {TUMYacOBOMY) 30epiranHl B apXiBHOMY IIiapo3Iii.

OCHOBHUMU 32BJAHHSIMH ApXIBHOTO HAPO3INY €:

3a6e3medesHs  30EPEXEHOCTI  ApXiBHMX  NOKYMEHTIB, INO TUMYacCOBO
30epiraroThes y CTPYKTYPHOMY MiAPO3ALNi, iX 00K Ta KOPHCTYBAHHSA HIUMMU;

| y9acTB y TPOBENEHHI eKCTepTH3M IIHHOCTI JKOKYMEHTIB, CKIAZaHHS Ta
IOZjaHHST Ha PO3TIL| EKCIIEPTHiH KOMICil CTPYKTYpHOTO HifpO3NiLy aKTis 0po
BUILYYEHHA = A7 3HUIOSHHS JOKYMEHTIB, IO, MOXIHBO, IepeOyBaloTh HAa
30epiranmi;

HepeBlpKa HasiBHOCTI Ta C'raHy 36ep1I‘aHHSI CIIpaB TUMYACOBOro 30epirandas B
mnpoamnax CTPYKTYPHOTO I APO3ALIY;

HiArOTOBKa Ta Tlepenada HOKYMEHTIB 0 Fany3eBoro JIEPIKABHOTO APXiBY
MinicTtepctpa 060pony YKpaiHw.

EnexkTpoHHI cIpaBH Ta cHopasd, cQopMoBaHi Yy mamepoBii dopwmi,
IEPENAIOTECS 0 APXiBHOLO IiAPO3AiTy OJHOTACHO, B YHOPSIKOBAHOMY CTaH.

IlepenaBagssd €NEKTPOHHHX CIPaBR OO AapXiBHOTO Migpo3aily MOMrae y
Ha[aHHl JOCTYIy MNpaniBHUKaM apXiBHOTO HifPO3ALLY Ta OGMeXeHHs MOCTYILY
(1more mpaBoM MeperysAy) A0 ENeKTPOHHMX CHOpaB IHIIHM  NpalliBHHKAM
CTPYKTYPHOTO IigpOo3iTy.

EnexTponni cnpasu mocTiliHoro Ta TpuBaioro (moman 10 poxis) crpokis
30epiraHHs epenaroThCA A0 apXiBHOIO HiJpO3AiNY 34 eTeKTPOHHHME OIMCAMH B
eNeKTPOHHIN opMi.

Ilix wac mnpuliMaHEs eAeKTPOHHHX CIPAB AapxXiBHUM  THAPO3IIIOM
IIPOBOJUTECSK TEPEBipKa CNeKTPOHHUX JOKYMEHTIB KOXKHOI CIPaBy Ha HAABHICTE
KBaJIL(pIKOBaHMX €ICKTPOHHIX IMiIHCIB, KBATI(IKOBAHHK eeKTPOHHUX IIO3HAYOK
yacy Ta HimicHicTs nanux. Ilepepipxa 3AiHCHIOEThCS B ABTOMATHZ0BAHOMY PEXUMI
3a BHYTPIINHIM OITMCOM EJNeKTPOHHOI chpaBH. [licis BHeCeHHS IPAlliBHUKOM
apxiBaoro mifpo3gily y PMK enekTpoHHOI CIIpaBd BifMITKH PO HPUHHSTTS
€IEKTPOHHOI cipaBy A0 apXisHoro migposainy CEJO aBroMarinuHo 0OMEXyeThCT
iHIOEM MpamiBHAKAM CTPYKTYPHOTO MiAPO3AINY HpaBo AOCTYNY HO IHED
SNIEKTPOHHO] CIIPaBH.

~ Sxmo mip wac npuliMaHHA-TICPEHaBaHHS eNEKTPOHHMX CHPaB apXiBHHH
MiZPO3/iA BUSABUB HENONIKH, IPAIiBHUK MiIPO3IiNy CIPYKTypPHOTO IiApO3ELITY
IIOBWHEH BKUTH 3aXO0/1B JUT YCYHEHHS HUX HEIOIKIB.
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IlpuitManHs copaB, chOPMOBAHMX Y NamepoBii Qopmi, 37AHCHIOETECK
IPAIiBHAKOM apXiBHOTO MiAPO3AILY B IPUCYTHOCT] NpalliBHUKa HiAPOSALLY, KA
nepenac ynopsakosaHi Ta odopMIIeHi CpaBy 32 po3ApyKOBaHUMME OITHCAMM.

V KiHni OECY NPaliBHAK apXiBHOTO HiNIPO3/IiTy POSNUCYETHCS 32 IPUUBATIS
cIpaB 3 06OB’I3KOBMM 3a3HAYMEHHSM Kipkocti (HdpaMu i croBamu) nepenanmx
cupas 1 mpocrapise nary. OpmH NIPUMIPHMK OIACY TIOBEPTAETRCH IIIPO3MILY
CIPYKTYPHOrO IiXpo3/iny, I 3aNHInalThcs B apXiBHOMY MiAPO3/L.

Slxrio  okpemi cmpasm, cdopmosaHi y nanepobii ¢dopmi, HeoOXIXHO
SQIMIATH Y WAPO3NNi CTPYKTYpHOro MiIpo3Aimy IS TOTOYHOI poboTw,
apXiBAWH MIPO3AiT OHOPMAIOE BHAAYY CIIPAB Y TUMYACOBE KOPUCTYBaHHA.

KepiBHAKH CTPYKTYpHEX Iifposiinie 30008’a3ani sabesneyury 30epiranas
Ta Mepelavy apXiBHUX NOKYMEHTIB INCI 3aKiHYEHHS BCTAHOBICHHX IDAHMIHHMX
crpokiB ix 3GepiraHHs B apxXiBHOMY IiApo3fimi CTPYKTYpHOTO HiAPO3IINY I
noctiiioro 36epiramms mo [amysesoro JepkaBHoro apxiBy Minictepersa
oboponu Ykpainu.”

7. VY posnmini 15:

1) v mynxri 15.2:

a03arT I’ STHAALSTAN BUKIACTH B TAKiH peJakiii:

“BimcyTHili TOB’s3aHMi 3 ENEKTPOHHMM JOKYMEHTOM KBasi(iKOBaHWH
CICKTPOHHMH TiANWC [ipnucyBada 4N TOB'A3aHa 3 HUM KsalipikoBana
eNeKTPOHHA HEUaTKa YCTAHOBW, HAasBHICTE fX0f HA HROMY TepesbadeHa Iiero
IHCprK]_IIEIO, :

HONOBHUATY ILYHKT momst absary IMiCTHAANSTOr0 HOBMM ab3aloM TaKoro
3MicTy:

“HOB’3aH1 3 €ICKTPOHHNM HOKYMEHTOM KBali(ikoBaHi eJIEKTPOHHI HiANHCH
Ta/abo IeYaTKH HEeMOXIIMBO IEPEBIPUTH 3 AOTPUMAHHAM BUMOT YaCTMHU APYTol
crarti 18 3axony Vipainu “IIpo eneKTpoHHi AOBIpYl TOCHYTH ;"

V 3B’s3ky 3 muMm abzamm CiMHaAnmsITHH — ABAAUATE BOCBMUN BBAXKATH
BIMTOBITHO af3aaMy BiCIMHAMIATAM — ABA/ILATE JACB’ SITUM;

abzar IBaIsITh IIOCTHN BUKIACTH B TaKki peaakii:

“BiIxuIeHHsS aApecaToM eNeKTPOHHOI'O JOKyMeHTa o3 3a3HajueHHs NiICTaB,
0 BU3HAYEeHI ab3anaMH AecATHM — CiMHaguatuM myskry 15.2 niel Imcrpymii,
RBYKAETHCS CBIIOMUM MOPYIICHHAM. ’;

2) myukra 15.5, 15.6 BUKIIOUATH.

8. V BeboMy TexcTi IHCTpyKIHi:

cnoBa “Aamimictparis ITpesmpenta YKpainn™ B ycix BiAMIHKAX 3aMIHHTH
BIAMOBIAHO CIIOBAMHU “Oflnc HpSSHI{eHTa Vkpaiau” y BiAIOBIAHAX BIAMIHKAX;

cmoBa “imiman’, “np1313nme Mg Ta no OarpkoBi (iHimianu 4y iHimian
iMeni)”, “imimian iMeHi”, IHHIIEUI (im’ 51) ‘im’s (abo iminian)” B ycix BigMiHKax
3aMIHKTH BLIMOBIHO CIOBAaMH “BIacHe iM’a” ¥ BiAIIOBINHYX BiAMiHKaX;

CIIOBa “TIATIepOB! KOIiT eXeKTPOHHIX JOKYMEHTIB” B yCiX BifIMiHKaX 3aMIHUTH
CHOBaMF “HanepoBi DPUMIPHMKH €NeKTPOHHWX JAOKYMEHTIB” y BiANOBIIHMX
Bl IMIHKAX;



€

14
CHOBO “IPOEKT’ B yCiX BimMiHKax 3aMIHHTH CIOBOM “IPOEKT” y BIAOBITHIMX
BiJ(MiHKaX. '
0.V momarkax o IHCTPYKIi:
1) y abszani m’sTomy myHkTy 6 JofaTka 1 crmoea “, a TakoX CIiB
) “CIIYXATA”, “BUCTYIIII”, “BUPILLIIIIT, “YXBATWIINA”,

“HAKA3VIO”, “30B0OB’ AI3VI0” BHKIIOUATH;

2) mysKT 7 Aomarka 1 micad ciosa “ABa” ZOIIOBHWATH CIIOBAMH “ a TaKOX CHiB
“CIIVXAJIN”, “BUCTVIIMII”, “BHAPIIINAIITY, “YXBAJIAIII”,
“HAKA3VYIO”, “30B0B’A3VYIO™

IAIOI.I'EHIJMdO € OHI11

3) momatku 2 — 8 BUKNACTH B HOBil peaxmii, o JOAa€ThCs;
4) nomatkuy 23 — 30 BHKJIIOI%HTH;

5) noparku 23 — 28 BUKIACTHA B HOBIH peflakilii, o JOAAETHCS;
6) nomarku 31 — 44 BBaXkary HO,E(&TK&MI/I. 29 — 42 signosiynHO;
7) nomatku 43 — 45 BHKIIOUNTH.

Hupexrop JenapraMenTy iHdopManiiHo-
oprasizanifizoi poboTH Ta KOHTPOIIO

Minictepcrea 000pOHA YKpainu B.TOBOP
Jupekrop "amy3eBoro JepxaBHOTO apXiBy
Minictepersa 000poHH YKpaind B. TYPUMK
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Homaroxk 2

o IacTpykuii 3 AiIOBOACTBA Ta AOKYMCHTYBAHHSI
YIIPaBIIHCEKOI iHdopmaniil 8 exexTponniit dopmi B
MinicTepcTBl oboponn Ykpainu ta | exnepansHoMy
mrrabi 36poitnux Cun Yipainw

(yukT 4.2, 4.3 po3giny 4; nyakT 15.4 posainy 15)

MIHICTEPCTBO OBOPOHHU VKPAITHU

TlositpodroTeskm op-T, 6, M.Kils, 03168 Tew.: (044)234-71-52 Daxc: (044)226-20-15
E-mail; kabmin_doc@mil.pov.ua xon arineo = EPTIOV 24966552

20 p.Ne

Ha Ne Big= - 20 p
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Honarox 3

10 TucTpyKiii 3 OUTOBOACTBA Ta JTOKYMEHTYBAHHS
yIpaBIiHCHKOL iH(opMalii B eNeKTpoHHIN GopMi B
MimrictepeTei oboporu Ykpainu 1a I'eHepansHoMy
mTali 30poitaux Cun YKpainu

(mysxt 4.2, 4.3 posniny 4; myskT 15.4 posainy 15)

MIHICTEPCTBO OBOPOHU VKPATHH

'EHEPAJIBHUMI IIITAB 35POMHUX CUJI YKPAIHU

TositpodreTcskiit np-1, 6, M.Kuis, 03168 Ten.: (044) 234-71-52 Gaxe: (044) 226-20-15
E-mail; kabmin_doc/@mil.gov.na ko ariguo 3 EAPTIOY 24266352
M‘I

Big«_ * 20 p. Ne Ha Ne : Bim~ = 20_p
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Honarox 4

Jo IHCTpyKIii 3 HiNOBOJACTBA TA JOKYMEHTYBAHHS
yOpaeniHcexoi iHGopMalii B enexTpouHiit Gopmi B
MinicTepcTsi 00oporu Yipaiaw ta ['enepaibHOMy
mTabdi 30poitnux Cun Yipainn

(mysxT 4.2, 4.3 posainy 4; mynkr 15.4 poszniny 15)

MINISTRY OF DEFENCE

OF UKRAINE
Povitroflotskiy Pr.6 Kyiv, Ukraine 03168
tel: (044) 286-22-40; Fax: (044) 285-54-29

MIHICTEPCTBO OEOPOHI

VKPATHUA

IToriTpodroTceruE IPOCTIEKT, 6 Knig, 03168
ten.: (044) 234-71-52 ®ake: (044) 226-20-15

E-mail: kabmin_doc@milgov.ua o E-mazail: dms@mil.gov.ua
koH 3riguo 3 CAPIIOY 24966552 : KoH 3TigHo 3 €APIIOY 24966552

Ne Bigs  » 20 p.
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i = | Hopatok 5
g a0 Iaerpykuii 3 AinOBOACTBA Ta AOKYMEHTYBaHHS
yrpasiiHesKkoi iHdopMmaril B eeKTpoHHI dopMi B
W MinicTepcTsi obopoHn YKpaism Ta I'enepanpHOMY
_8 mtabi 30poitnux Cun Ykpainu
= (myukT 4.3 po3ainy 4; IyHKT 15.4 posainy 15)
=
L
Q
=1
@ |
- _
MIHICTEPCTBO OGOPOHH
IoeitpodiioTeEKIEE MPOCTISKT, 6
Kuis, 03168

Ten.: (044) 234-71-52 daxe: (044) 226-20-15

Email:kabmin_doc(@mil gov.ua
KoA 3riguo 3 €JIPTIOV 24966552

Bif * . 20__p. Ne
Ha Ne Bix « " 20
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Jlonmatok 6

o THCTpyKIil 3 ALTOBOJACTEA Ta JNOKYMEHTYBAHHN
VIpaBIHCEKOI iH¢popMallil B €ICKTPOHHIN PopMi B
MisicTepeTi 00opoHu YKpaigm Ta I enepansHoMy
nrtadi 36poitEux Cun Ykpainu

(yeKT 4.3 posairy 4; uysxT 15.4 pozniny 15)

MIHOBOPOHU YKPATHI )
FEHEPAJIBHUI I TAB 35POMHIX CHJT VKPATHU

IMoBiTpodhaoTehKE NPOCHEKT, 6
Kniz, 03168
Texn.: (044) 234-71-32 daxc: (044) 226-20-15
E-mail: kabmin doc@mil.gov.ua
KOX 3rimHo 3 CAPTIOY 24966552
Big< 20 p. Me
Ha Ne Bif « %

20 p
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Toxarox 7

no ImcTpyxiiii 3 AinOBOACTBA Ta JOKYMEHTYBAaHHA
YIPaBIiHCHKOI iHGopManii B enexTporHil dopMi B
MinictepeTsi oboponu Yipainu ta I'eHepanibHOMY
mrtabl 30poiianx Cuir Yipaiau

(myukT 4.2, 4.3 posminy 4; ayukt 15.4 pozginy 15)

JETIAPTAMEHT IHOOPMAIIMHO-
OPTAHIZAITIMHOI POBOTH TA
KOHTPOJIIO MIHICTEPCTBA
OBOPOHU YKPATHM
ToeiTpodnoTeekEi MPOCIEKT, 6

Kuie, 03168
Tes.: (044) 234-71-52 @axc: (044) 226-20-15

E-mail: kabmin_doc{@mil.eov.ua
Koq 3rimioe 3 CAPTIOY 24966552

Bij = " 20 p. Ne

Ha Ne Bif « 20_p
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Honatox 8

o IacTpyxitii 3 AiToBOACTBA TA
TOKYMEHTYBAaHHS YIIpaBIiHCEKOI iHpopManii B
erexTponHiit hopmi B MinicTepcTsi 060poHT
Vkpainu ta I'enepansHoMy mtabi 30pornux
Cun Vkpaisn

(mynkT 4.3 posainy 4; nyrkr 15.4 posairy 15)

ATMIHICTPATVBHE VIIPABJIITHHA
TEHEPAJIGHOTO HITABY 35POMHIX CHJI
YKPAIHH
MoziTpoduioTebkuit NPOCIIEKT, 6
Kuig, 03168
Ten.: (044) 234-71-52 Qaxc: (044) 226-20-15
E-mail: kabmin doc@mil.gov.ua

Biﬂ; s

Koa €IPTIOY 24966552

Ha Ne

Bif «

20 p.Ne

20_vp
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Jonarox 23

no [HeTpyxuii 2 AiNoBOJACTBA Ta AOKYMEHTYBAHHS
YIIpaBIiHCEKOT 1HMOpMATIii B €eKTPOHHIM hopmi
B MimictepcTBi  obOopoEm  Yikpaimm T2
I'enepansaomy mtabdi 36poinux Cun Ykpainu
(myrkT 8.1 pozniry 8)

Ifepexix cupas,

110 IHIAHY€THCA QOPMYBATH BiHIOBIIHO IO HANPAMY HisIBHOCTI

{Ha3Ba CTPYKTYPHOIO nizpoaniny)

Ha pix
Ne 3/ Homepu 3a 3aroJoBOK ciipaBd Komn - Ctpox
HOMEHKJIATYPOIO posnoyato 30epiraHHs,
CIIPaB MEHYJIOTO HOMeEp CTarTTi 3a
POKY Iepenikom
1 2 3 4 5

HatimMeHyBaHHAI IIOcCaay YKIaaaua IePeiKy

(RiliCBKOBE 3BAHHS, TIAMAC, BIACHE iM’ s, MPI3BAINE)

143 »

POKY
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JonaTox 24

1o IHCTPYKUIT 3. KIIOBOACTBA Ta AOKYMEHTYBAHHS
YIpaBIHCEKOT inopmanii B enexrporHiik hopmi
B MinicrepcTsi oGoponn Ykpainu ta
I'enepansroMy mTabi 36poitaux Cur Yipalan
(mysxT 8.1 pozniny 8)

MinicTepctro oboponn Yipainu : 3ATBEPIDKV O
Henaprament indopManiitHo-opramisauiitHol Hativernysanus nocaau KepiBHHKA
POGOTH T& KOHTPOITIO CTPYKTYPHOT'O ITiAPO3ALTY
TiAnUe, BAACHE iM'5, Npi3BMITe
nata
HOMEHKIJIATYPA CITPAB
Ha, pix
Tupexc : Ctpox
CIIPABH 34 : 30epiratHa
Inexc HomeE 3arooBoK cpasw (ToMy, Komn Kamy Kinexicrs AR :
KIaTypoIo : : {romy, TIpmvitea
CIIPABH SACTHEH) posoYaro | sakindeHo | apkymin .
CTIpaB JaCTHHH) i
MAHYROTO - CTaTIg 33
poKy HepenikoM
1 2 3 4 5 6 7 8

(HafliMeHyBaHIA HiAPO3AiLy CTPYKTYPHONG niApo3ainy afo Hanpsamy JIUTEHOCTI)

(HaliMeHYBaHHS NIPO3AITY CTPYKTYPHOTO MiApo3riny abo HanpsmMy TisIsHOCT)

Ilocana xepiBHUKA CIyXOH

}IiJIOBO,[[CTBa (kBaniikoRaHa CICKTPORHS NO3AATRA HACy) {cTaryc)
Jata
CXBAJIEHO IHOI'OIDKEHO
IMpotokon zaciganus EK ITpotoxon 3aciganns ETTK
BIT Ne : BiN, No
ITincymMKoBHE 3amKc TIPO KaTeropil Ta KiIbKICTh cupas, 3aBeJeHuX Y po1ii:

3a cTpoxamu 30epiragnas Pazom > oMy THCI

P S0P nepexiani 3 BimmiTroro EINK

Tocritnoro

Tpusarore (nonag 10 pokis)

Tumaacosoro (g0 10 poxie BEMOTHO)

Ycuoro

Ilocana kepiBEHKa CAYKOH
,[[iJ'IOBO)ICTBa (xparidixosana ereKTpoHHA TOZHAYKA HaTY) (cTaryc)
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Joparok 25

o [HeTpykOil 3 AINOBOACTBA Ta NOKYMEHTYBaHHs
YOPaBIiHCEKOIL 1H(OpMaiil B €IeKTPOoHHIM dopmi
B  MimicrepcTtei  o0oporu  Ykpaimm  Ta
IenepansaOMY Tabl 30poitHux Cun Ykpalon
(mysxT 8.2 po3niry 8)

{HaFMEHYBANHS YCTANORH | CTPYKTYPHOTO NLADO3AUTY)

woLwreHIdndo € oHILl

®ona Ne
Omuc Ne
Cnpana Ne

Indgopmaniiina kapTKa apxiBHOT CLIpaBH
No , TOM Ne

(3aroNoBOK CHIPABH)

PO3IIOYATO
| 3aKIHYIEHO
KiIBKICTE eTeKTPOHHHX JOKYMCHTIB

36epiratu

Kpanigixopauuii eneKTpOHHHN HANNAC
oco0H, siKa chopMyBana CIpaBy
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Honatok 26
no Incrpykuil 3 AinoBOACTBA Ta JOKYMEHTYBAHHS
YOpaBIiHCEKO] 1H(GOpMalii B enekTpoHHI# hopmi
obopomm  VYkpaiHu Ta
I'enepansromy mTabi 36poitaux Cum Ykpainu

B

(myukT 8.3 posziny 8)

MinictepcTri

THBEHTAPHUWI XXVPHAJI

00Ky ciipaB, SKi 3HAXOASTLECS

Ha apxiBHOMY 30epirasui

(HaliMeHyBaHHI CTPYKTYPHOIO OiAPO3KiLY)

Homepn :
King- s ’ ; s g
CIIpaB 32 . . KinekicTs Micoe BigniTka
Ne HaliMeHnyeanHs Konu Komu KICTH : :
HOMEH- . _ apkyiie | 36epiransas npo
a/m CIIpas pO3MNOYATO | 3AKIHYEHO | apKy-
K.TIa'I'YpOIO fI[iB AO0RAaTKR - cnpas SHHIOCHHHA
cnpas
1 2 3 4 5 6 7 8 9
1 1 JhictyBanms 3 i4.01.2011§31.12.2011 | 207 Bimgmin
THUTaHE anmMini-
mepeMillieH s CTPATHBHO-
0cobOoBOTC KaOpoBOL
CKIamy poSotH
2 16 3agBKH Ha
sabesmedenns
ABTOMO-
BinpHaM
TPAHCTHOPTOM
ToM | 04.01.2011 (27.06.2011 | 303 Cruyxba
3 16 Desttexkn
TOM 2 01.07.2011120.12.2011 | 280 TOPOK-
HBOTO

PYXy
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Honartox 27

no IHcTpykuii 3 [imOBOACTBA T4 NOKYMEHTYBAHHS

YIIpaBIIHCHKO! 1H(GopManil B enexTponHiil hopmi
B MimictepcTtei  oGoporu  Ykpaiam  Ta

I'enepansroMy mrradl 30polinmx Cun Ykpaiun

(mmyHKT 9.2 pozairy 9)

3ATBEPIDKYIO
HalimeHnyBaHHS TOCaIH KEPIBHUKA

CTPYKTYPHOTO HiAPO3ALILY

HOianKEe, BRacke iM’ 8, npisBuine
oaTa

AKT
Ne

[Ipo BumyueHss AV 3HUIIEHHS JOKYMEHTIB,
Y TOMY YHCIHI €JICKTPOHHHNX, He BHECEHHX
o HariorankHoro apXiBHOTO (QOHIY

(rocama, BIAcke iM’4, IpisBHINE BINMOBimansHOrO 2a 20epiranns apxiBHHX NOKYMEHTIB)
Ha MiACTaBl

(Aasea i Buxiani nani nepeniky JOKYMEHTIB 13 3a3HAUCHHAM CTPOKIB Ix 30epirapns abo HOMEHKAATYPH COpan)
3pobuB BigOIp AOKYMEHTIB JNs 3HHUHIEHHS SK TaKWX, Y SKHAX BHHIIOB TepMiH
30epiranns:

Ne | 3aromoBok cipaBn Hara Howmep coparn | Kinekicrs Crpox | IlpumiTka
/11 abo rpynosuit crpaBd | (TOMy, 9aCTHHH) cipas | 3bepiranus
3aroJIOBOX CIIPaB abo 3a (ToMis, CHIpaBH
Kpaltmi | HOMEHKIATYPOK) | YaCTHH) {ToMmy,
JIaTH cIIpas, JaCTHHH) 1
CIIpaB iHBEHTAPHUM HOMEpH
IKYPHAIOM crarei 3a
TIEPETiKOM
1 2 3 1 5 3 7
Pazom ' clipaB 3a
POKH.

(tmdpamu i cﬂ.osamn)
Excneptua KOMIiCist y CKIIaT]

{nocana, BNacHe iM’s, IpiSBHINE FONOBH i WicHIB KoMicii)

BH3HAYCHA HAKA30M KEPiBHHKA CTPYKTYPHOTO IiPO3ALTy Bix No ,
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‘Enexrponni JOKyMEHTH Y KITBKOCTI

IIponosxenns ponarxa 27

IpoBeNa EKCIEePTH3Y HiHHOCTI JOKYMEHTIB, B pe3ynbprari KO BCTAaHOBHEHO, INO
3a3HaueH] HOKYMEHTH HE MaroTh KYJABTYPHOI IIIHHOCTI T4 BTPATHIH NPaKTUYHE
sHageund 1 MyIsIraloTh 3HAISCHHLO.

Kpanidikopani enexTposH] HIOHCE™

(nocana) (xeanidikosaHa eneKTpoHA IIO3HATKA Hacy) ' (cTaryc)
CXBAJIEHO IIOTI"ODXKEHO
ITporoxon 3acipanud EK IIpotoxorn 3acinanas EITK
BiO Ne BiJ No

Omucu cnpas Toctiltroro, tpusanoro (moHan 10 poxis) 3bepiranus Ta 3
ATalL ocobosoro ckmamy cxsameno (moromxeno) 3 EIIK apxipy (mpoTokoun
BLE Ne ).

JTIOKyMeHTH Ha ITaIepoBOMYy HOCIT y KiBKOCTI CIIpaB,

(tmdpamy i cIoRaMH)

BAFOIO KT 30aH0 A0

(HaliMCHYBAHES YCTAHOBH)
Ha 1epepobIieHnd 3a IPHAMATHHO-3/1aBABHOI0 HAKIAIHOIO B No
a00 3HUIMEHO IISXOM CIIAICHHS.

cripas

(mmdpamu i cioBaME)
AHAEHO OIIAXOM BHAANICHHS (aiiniB METOAOM, SKHI He J03BOISE BiAHOBICHHS
irdopmarii.

HaiiMenyBaHHS 1T0CAAH, BIacHe iM 4, IpisBHIE
ocobu, AKa 3Aana (HUIUIE, BHIANMIA)

JOKYMEHTH
(xBasithikoparmit mudporuit nigmuc) (CTAryc)

3HUMmeH] AOKYMEHTH B )KypHAaX 00IIKy CITHCAHO.

HalimMeHyBagHs IOCAAN, BIACHE iM’S, IPI3BAIIE

BiATTOBiNATRHOTO 32 36epiranns apXiBHUX JOKyMEHTIB
{xpanidiroranuii nmbporuii nixmuc) (cTaryc)

20 pOKy

*K pani(pikosani eNeXTporH] MZNHCH rONOSY T2 INSHIB EKCTIEPTHOT KOMICH.
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Jonarox 28

Jo IacTpyknii 3 IUTIOBOACTBE Ta HOKYMEHTYBAHHS
YIIpaBIiHCHEKOI 1H(popMalil B erexTponHiit dhopmi
B  MinictepcTBi  oGopomu  Ykpaimm  Ta
Tenepansromy mrrabi 36poitarx Cun Ykpainn
{yHKT 9.3 poznairy 9)

3ATBEPJDKVYIO
HaivenysasHsa nocanay KepiBHUKA

CTPYKTYPHOTO TAPO3AIILY
HifImce, BracHe iM’ A, TpisBwIme
RaTa

GOHH
OorcC

CHpPas mocTitiHoro 36epirannsd /3 mTadb 0codoBOro cknany / Tpusanoro (noxan 10 pokis) 3depiranng
(3a3naunTH Heobximze)

3a PiK

(HaliMEeHYBAHHA CTPYKTYPHOFO Mixpo3iny)

Ne Inpexc 3aronosox Hata Hara KinpkicTh KimekicTh Cratra 3a | Ylpumitka
3/ | copasu cupaBy (ToMy, | NOYATKY | 3aKiHUeHHA | apKymoiB apXiBHAX ITepenixom
(Tony, HACTHHN) VY COpaBi | eIeKTPOHHEX
YACTHUHH) (Tomi, TOKYMEHTIR
TACTHHL) ;
1 2 3 4 5 6 7 g £l
o soro pigHOTO PO3AUTY BHECEHO CIIpaB

: (madpamu i cnopamu)
3 Ne mo Ne , Y TOMY 9HCIi:
CIIpaB 3 TAICPOBHM HOcieM irdopmMartii;

(1mppamu i cropaMe)

CTIPaB 3 MAIICPOBHM 1 €IEKTPOHENM HOCIsIMH indopMarrii {o/iHouacHO).
(tmpamu i cnopaMI)

ApxiBHI €IEKTPOHH] CIIPaBH MiCTATE apXiBHUX €ACKTPOHHUX JOKYMEHTIR;
{(1mdpan i crroBaMm)

HOMEPH apXiBHUX CIPAB Ha eJICKTPOHHUX HOCLAX :

JiTepHi HOMepH ;

TIPOITYIHICHI HOMEPHU 5

3 Hux cipasu “J1as cimyx60BOTO KOPHCTYBAaHHS :

KUTBKICTH APKYUIIB PIYHOTO PO3IiLY

Jo 1bOTo OIMUCY B LIJIOMY BHECCHO PiYHUX PO3ALIIB OIIHCY
_ (1rdypanin i croRaMK)

Ha : : CHpaB

(matpaMu 1 ciopaMe)
3 Ne 1o Ne , Y TOMY 9ucii:
CIIpaB 3 ManepoOBUM HOCieM 1H(QoOpMAIIii;

(undypamu i crnoBamME)
CIIpaB 3 HANEPORUM 1 eIeKTPOHHUM HOCISIME iHGopMarii (0JHOTacHO).

{uadpamu I cIoBaMH)
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ApXiBHi eTeKTPOHH] CHPABU MICTSTE

apXiBHUX ENEKTPOHHIX JOKYMEHTIB;
HOMEpH apXiBHHX CTIPAB HA €JEKTPOHHNX HOCISIX
JiTepHI HOMepH
IIPOILYILCHI HOMEPU .
3 HUX cuparn “Jig ciyk00BOro KOPUCTYBaHHL
KiIbKICTH apKYIIiB Pi9HOTO PO3JIIY

" }

KranigixoBaHi enexTponHi miammcn*
(nocana)xratigikosana eleKTPOHEA NO3HAYKA TACY)

CXBAJIEHO
HpOTOKOJ‘I zacigagasa EK
BiJx Na

*Ksanidikosanuil eneKTpOHHME NiZNHC Mpamishuka apXiBHOTO WRPO3ALTY CTPYKTYPHOLO ninpospiny, s

CTBRODIB OIIHC

IIponorxkenns nonarka 28

(udpamu 1 crropamin)

(cTatyc)

ITOT'OJIKEHO
HPOTOKOJI sacigannsa EITK
BijT No




